Greathouse/Shryock Traditional Elementary School 
Vision Statement:

High Standards + High Expectations = High Achievement & Lifelong Learning
Mission Statement: 

The staff of Greathouse/Shryock Traditional Elementary School is committed to providing a traditional learning environment where each student is responsible for his/her own social, academic, and physical well-being in order to become a contributing member of our diverse society.

Philosophy:

The Traditional Program provides a structured climate for those students who perform best within such an environment and promotes development of students’ intellect, physical health, and moral values. Students are expected 
to achieve the goals of self-discipline and self-direction.

Traditional schooling requires acceptance of and compliance with clearly established teacher and school guidelines. Parents are expected to express agreement with and active support for school expectations to help students adopt good personal and academic practices. In addition, parents are expected to establish a home environment that promotes achievement 
and to provide models for good behavior.

The instructional program stresses basic skills in a highly organized environment. The program has stringent academic standards, high expectations of students, defined discipline and dress codes, nightly homework, meaningful parent involvement, required daily school attendance, and maximum instructional time on task while at school. Children achieve because there is a partnership agreement between school, students, and 
parent.

Teachers and administrators will help parents and students understand and take full advantage of the school’s resources. The school will also provide a coherent, planned progression of skills, concepts, and knowledge that contributes to the student’s sense of purpose, self-confidence, and maturity.
TRADITIONAL PROGRAM CORE BELIEFS

*Education is the catalyst and the essential ingredient for providing the necessary knowledge, understanding, and values for 
an individual to productively contribute to society.

*A structured, orderly learning environment is essential for 

maximum student achievement.

*High academic standards of excellence are attained by all students through the combined efforts of educators, students, and parents, who are committed to established guidelines and 
supportive of clear expectations.

*The primary function of the traditional school is to teach a coherent, planned progression of basic skills, concepts, and knowledge that contribute to a student’s sense of purpose, self-
confidence, and maturity.

*Although the acquisition of knowledge and skills is our primary goal, it is also our responsibility to encourage students to think, 
to analyze, and to express their thoughts clearly and logically.

*The program should contribute to all aspects of a student’s growth by placing emphases on patriotism, a code of proper conduct and attire, moral values, and the development of self-
discipline.

*Since no acquired body of knowledge or skills is sufficient for a lifetime, education should be a continuing process. We are to 
develop students who are equipped as life-long learners.

*The traditional school is open to students from diverse backgrounds that have a commitment to the philosophy set forth by the traditional program.
ALL ABOUT GREATHOUSE/SHRYOCK
Full Name

Greathouse/Shryock Traditional Elementary School

Address

2700 Browns Lane, Louisville, KY 40220

Phone


(502) 485-8259

Fax


(502) 485-8768

Student Arrival

8:30- 8:55 A.M.

Student Instruction
9:05 A.M. – 3:45 P.M.

Student Dismissal

3:45-4:05 P.M.

Office Hours

8:00 A.M. – 4:30 P.M. Monday - Friday

School Colors

Blue and Gold

School Theme

Expectations of Excellence: Being Our Best

School Mascot

Henry the Lion

School Profile

612 students, kindergarten through 5th grade

School Web Sites

www.jefferson.k12.ky.us 
(click on Schools, Elementary Schools, Scroll to Greathouse)

www.GreathouseShryock.com
PEOPLE IN THE OFFICE

Principal: The principal is responsible for the total school program. She works with and helps all students, parents, teachers, and staff 
members. Our principal is Mrs. Karla Davis.
Counselor: The counselor is here to help each student develop and maintain a positive self-image in order to achieve success in school. Teachers or parents refer students to the counselor, or students may ask to see 
the counselor. Our counselor is Mrs. Peggy Meador.
Secretary: The school secretary manages the school office, answers the phone, and works with the principal. She keeps track of daily student attendance. She establishes, maintains, and submits appropriate 
records, files, and reports. Our secretary is Mrs. Janet Copas.
Office Clerk: The office clerk works with the principal, answers the phone, helps the staff and students, and can answer your questions. She maintains/ submits appropriate records, files, and reports. She assists students who are ill or who have medical needs. Our office clerk is 
Ms. Gayle Ford.
Bookkeeper: The bookkeeper assumes responsibility for preparing and maintaining all financial aspects of school activities. She serves as a receiving and purchasing agent, maintains the complete bookstore operation, and performs any other duties assigned by the school 
principal. Our bookkeeper is Mrs. Vicki Slattery.
Nutrition Services Manager:  The Nutrition Services manager is responsible for the breakfast and lunch programs. She maintains lunch records, supervises the preparation of food, and manages the lunchroom. Our 

Nutrition Services Manager is Mrs. Sandy Valdez.
Plant Operator:  The Plant Operator is responsible for the physical appearance of our building. He maintains housekeeping records, supervises the cleaning of the building, and manages our building. Our Plant Operator is Mr. John Clark.
SPECIAL AREA CLASSES & TEACHERS

Art/Drama:
All students will attend a weekly art/drama class. The students have a chance to work with many different materials. Activities include painting, drawing, weaving, and working with clay, paper mache, and ceramics. Students will discover dramatic elements through pantomime, improvisation, theater games, characterization, and storytelling as well as learn about the history and culture of drama/ 
theater. Our art/drama teacher is Mrs. Yvonne Green.
Computer Lab: Students attend computer class weekly on a regularly scheduled basis. There is emphasis upon various operations and concepts including: creation and use of a data base and spreadsheet, ethics/legal issues, word processing, and keyboarding. Computers in the lab, classrooms, and library are connected to the Internet. Our 
computer teacher is Mrs. Jan Lowe.
Dance/Music: Students attend dance/music class once a week. Students use locomotor and nonlocomotor body movements in a rhythmic matter to create/perform simple dance and movement patterns. Although singing is emphasized, there will be listening activities and use of 

rhythm instruments. Our dance/music teacher is Mr. Wes Humphries
Practical Living: Students receive weekly instruction in this area which includes: consumerism, health, nutrition, physical education, and vocational studies. Greathouse is a Health Promotion School of Excellence. Many activities are planned throughout the year to emphasize all aspects of wellness and to promote a healthy, happy 
lifestyle. Our Practical Living teacher is Mrs. Erin Gast.
Library: Students visit the library once each week. They learn to use the library, listen to stories, and have other activities. The library is open to all students to check out books. Students must return books before checking out new ones. Lost books must be replaced or paid for before checking out new ones. All books must be turned in at the end of the school year. In addition to 8,000+ books on almost any subject, the library also provides movies, filmstrips, and other visual aides used in the classroom. The library houses a media production room that may be used for telecasting programs school wide. There are three Book Fairs held each year. Students and parents have the opportunity to purchase books and other items. Our librarian is Mrs. Julie Wileman. Our library clerk is Mrs. Susan Enyard.
Science Lab: Students receive instruction weekly on a regularly scheduled basis with “hands on” science activities in our science lab. Activities emphasize the following science areas: earth, life, and physical. The science lab teacher works together with the classroom teacher to reinforce/ enrich science core content. Our science lab teacher is Mrs. Krista Robinson.

*Grading scales and behavior plans for all Special Area classes can be found on pages 39-40.
General Information Section

Arrival: Students may arrive at school between 8:30-8:55 a.m. Car riders enter at the gym door with the blue awning, bus riders use the front door. Walkers may use either door. Students desiring breakfast should arrive between 8:30-8:50 a.m. Upon entering the building K-2nd grade students report directly to the gymnasium, 3rd grade students report directly to the primary hallway, and intermediate students report directly to the cafeteria. For students arriving earlier than 8:30 a.m., child care can be arranged through the YMCA Childcare Enrichment Program (CEP) at Greathouse. Students may visit the bookstore during the following times: 8:40 -8:55 a.m. At 8:55 a.m. all students are dismissed to their classrooms. The time between 8:55-9:02 a.m. should be used to turn in homework, unpack backpacks, hang up coats, sharpen pencils, and prepare for the day. Students stand for the pledge and patriotic song at 9:02 a.m. Instruction begins promptly at 9:05 a.m. 
Attendance/Absences: Attendance is critical for successful learning. Our attendance rate is very high, and we work hard to raise it to an even higher level. Students are expected to be in school every day that they are physically able. Any child who has been absent from school without a valid excuse for more than (3) days is considered a truant, and a school attendance worker at 
the Department of Pupil Personnel will be notified.

Students are recognized at the end of each grading period as well as at the 
end of the year for perfect attendance (no absences or tardies).
The school MUST be notified prior to a student absence. A written explanation is required for each absence when returning to school. Notify the school office of any contagious diseases so that proper precautionary measures can be taken. Children should be kept at home until they are free from fever, diarrhea or vomiting for 24 hours. An answering machine is available before and after school hours to leave a message regarding school absences (485-8259). Leave your message during the night and the school office will not disturb you the next morning. If you do not call in or leave a message, the 
school office will call you.
If your child has an excused absence of two (2) or more days, you may phone the school office prior to 10:00 a.m. after or on the second day of absence to 

request make-up work.

Visits to a doctor or dentist, confirmed illness, death in the immediate family, and religious holidays constitute excused absences. Vacation and/or extended 
Attendance/Absences, cont.: 

weekends/holidays with family during regularly scheduled school days are unexcused absences. Attendance is very important and appointments should be scheduled during non-school hours, if possible. Excessive unexcused absences 

may jeopardize your placement in the traditional program. 

According to Kentucky School Board Regulation 702 KAR 7:125, a full day of attendance shall be recorded for a pupil who is in attendance at least sixty-five (65%) of the regularly scheduled school day. A tardy shall be recorded for a pupil who is absent less than thirty-five (35%) of the regularly scheduled school day. A half day absence shall be recorded for a pupil who is absent thirty-five (35%) to eighty-four (84%) percent of the regularly scheduled school day. A full day absence shall be recorded for a pupil who is absent more than eighty-four (84%) of the regularly scheduled school day.
Awards: A recognition program is held at the end of the year to recognize students for their achievements. Parents are invited to attend. Watch for the date and time for each grade level in the Lion’s Tale Newsletter.

Awards, Be Your Best: This program recognizes students for their exemplary performance in behavior and work/study habits. Primary students receiving an EP or intermediate students receiving an A in both areas will receive a special recognition from the PTA in their report card envelope at the end of each grading period. Students achieving “Be Your Best” all six grading periods will be recognized during our recognition assemblies.
Awards, Honor Rolls: Students are recognized at the end of each grading period for academic achievement. The “Principal’s Honor Roll” recognizes students with all A’s or EP’s in all areas, including behavior. The “Honor Roll” recognizes students with all A’s/B’s or EP’s/GP’s in all areas, including behavior. Students may not receive less than S (satisfactory) in special area classes to be eligible for either honor roll. Students may only qualify for one of the honor roll lists, not both.
Birthdays: Student birthdays are recognized each morning during announcements. Birthday treats may be shared as part of milk break in the classroom; however, arrangements need to be made with the classroom teacher prior to sending in birthday treats. Treats need to be individual-
Birthdays, cont.:
cookies, cupcakes, rice crispy treats, etc. Large cookies are very difficult to cut and divide evenly. Please make sure cookies are cut prior to sending to school. Your child should be able to distribute the treats without adult help to classmates during the regularly scheduled milk break. In order to limit instructional disruption, students will not be able to leave their classroom to 
share treats with other staff members throughout the building.

This is not to be considered a birthday party for your child. Visitors, camcorders, party favors, etc. are considered an interruption to the educational process. Students may take their birthday treats with them to the classroom at 8:55 a.m. or parents may deliver the treats to the school office before milk break.
Bookstore: Student may visit the bookstore from 8:40 a.m.–8:55 a.m. as they arrive at school and wait for the 8:55 a.m. bell. Plan your arrival time 
accordingly. The following supplies may be purchased in the school bookstore:

Assignment Book


$3.75

Paper, Wide Rule

$1.00
Composition Book


$1.75

Pencil Pouch, Plastic
    .50
Composition Book, Primary
$2.50

Pencil Pouch, Mesh

$1.40
Crayons, 8 Small


    .30

Pencil Sharpener

    .50
Crayons, 24



    .75

Pencil, Assorted

    .25
Eraser, Cap



    .05

Pencil, Colored

    .60
  
Folder, Greathouse/Picture
$1.00

Pencil, Yellow #2

    .05
Folder, Plain



    .35

Pens, Red

    
    .25
Folder, Brads


    .40

Ruler



    .25
Gluestick, Large   


$1.00 

School Box


$1.00
Gluestick, Small

   
    .50 

Scissors


$1.75
Highlighters



    .30 

Spiral Notebook

    .75

Markers, Washable

$1.75

Tablet, 1st/2nd/3rd 

$1.50

Cafeteria/Lunchroom: The lunch menu is sent home the first of each month. Breakfast is served from 8:30-8:55 a.m. each morning. The cost of a  complete breakfast is $1.75 for students. The reduced breakfast price is $.30 for students who qualify by state and federal guidelines. The cost of a complete lunch including milk is $2.25 for students. The reduced lunch price is $.40. Adults may purchase entrees and side dishes a la carte. Students may 
purchase a la carte items for $.10 to $1 per item. 
Cafeteria/Lunchroom, cont.:
Each student is assigned a lunch number. Students are responsible for learning this number in order to gain access to their personalized lunch account each day.  Prepayment to your child’s personalized account is available by writing a check to Greathouse Nutrition Services and bringing the check or cash to the Nutrition Services manager. A fee of $25 will be charged for all returned 
checks.

Students who forget their breakfast or lunch money may charge the cost of their meal to their account and pay it back the following day. Charges for meals cannot exceed five (5) at any time. An alternative food item and milk will be provided until the charges are paid or the student brings cash to purchase a 
meal. No lunch charges are allowed the final two weeks of school.

Parents are welcome to join their child for lunch in our cafeteria. Instructional assistants will assist in seating you and your child at the end of the lunch table. Lunch schedules are subject to change. You may call the office to confirm a lunch time. Please keep in mind that the time before and after lunch is not for 
teacher conferencing or classroom visitation. 
Children will be encouraged to eat all their lunch, but no student will be forced to eat certain foods, which he/she dislikes. If a student is allergic to milk, he/she will be given juice, provided we have a doctor’s statement on file. Soft 
drinks and carry out lunches from restaurants are NOT permitted.
Students are expected to use their time in the cafeteria for eating. They may have quiet, “restaurant-level” conversation with students/adults sitting next to them. Instructional assistants implement our school behavior policy guidelines in the cafeteria.

Classroom Parties: All classes have Fall Harvest, Winter Holiday, and 
Valentine Parties. Classroom parents organize these parties for Greathouse 
students, no siblings please.
Classroom Work Assignments: Students are required to complete all work and participate in all classroom activities. They must follow oral and written directions at all times. Failure to follow directions or to complete all assignments means that the student will be penalized academically. When a student is out of the classroom for any reason (excused absence, instrumental 
music, speech), the student shall be responsible for all missed assignments.
Community Involvement: To meet the needs of our community our school is involved in various drives such as Crusade for Children, Dare to Care, Fund for the Arts, Jump Rope for Heart (American Heart Association), Junior Red Cross, etc. Participation is voluntary for each family.
Conferences: Communication is vital to support student success. A minimum of one face-to-face conference with your child’s teacher is expected. There are two scheduled district-wide parent/teacher conferences in the JCPS school calendar: The afternoons of Tuesday, October 13-14, 2010 from 4:00-7:00 p.m. and the entire day of Monday, February 14, 2011. Conferences may also be requested throughout the school year as needed.  Conferences with teachers, the counselor, or the principal should be scheduled in advance. Do not drop by and expect to meet with staff members. They are responsible for supervising and instructing children. Parents may request a conference by calling the school office or by sending a note to the teacher so that a date and time can be arranged. Parent concerns should be discussed first with the teacher. If, after this conference, a parent feels the need to speak with the counselor and/or principal, an additional conference can be arranged. 
Deliveries To Students: Deliveries interrupt the instructional process. Flowers, balloons, etc. may NOT be delivered to students in the classroom. Any deliveries will be kept in the front office until the end of the day. Glass containers and balloons are not permitted on school buses. It will be the responsibility of the parent to arrange for transportation of such deliveries.
Dismissal: Students will have one designated dismissal (bus, car, CEP, walker). Any afternoon that a student’s dismissal changes from this designation, a note will be required. No child will be dismissed at any other time or in any other manner than their designated dismissal without a note from the parent or guardian. Last minute dismissal changes can be made by calling the school prior to 3:30 p.m. After 3:30 p.m. we are unable to communicate dismissal changes to classrooms. Written notification is required if the adult who is picking up the student is not listed on the student enrollment form. Students will not be released to anyone other than their parent or guardian without written authorization. Notify the office about any custody situations that effect dismissal from school. 
Dismissal, Early: If a situation arises that requires early dismissal from school, report to the office. Teachers are not permitted to release students from the classroom until notified by the office. A tardy shall be recorded for a pupil who is absent less than thirty-five (35%) of the regularly scheduled school day. A half day absence shall be recorded for a pupil who is absent thirty-five (35%) to eighty-four (84%) percent of the regularly scheduled school day. A full day absence shall be recorded for a pupil who is absent more than eighty-four (84%) of the regularly scheduled school day.

Emergency Drills: Specific procedures are followed in case of fire, tornado, or other disasters. Students and personnel are informed of these procedures. Ten fire drills, two disaster drills, two earthquake drills, one intruder drill, and three bus evacuation drills are held each year in accordance with JCPS policy.
Extra Curricular Activities: Greathouse offers several extra curricular activities throughout the year such as band, basketball, cheerleading, chess, choir, cross-country, orchestra, soccer, etc. Students must maintain a “C” or “SP” average in all academic areas, conduct, and work/study habits. Students may not receive less than S (satisfactory) in special area classes. Failure to maintain these grades will result in probation from the activity for the entire grading period. During the probationary period the student may continue to participate in the activity. If grades improve by the end of the next grading period, full eligibility will be restored for as long as grades are maintained. If 
grades do not improve, the student will be removed from the activity.
*Conduct referrals result in the student sitting out the next game/session.

Dismissal from after school extra-curricular activities takes place in the school lobby. Please wait in the lobby area. Teachers/sponsors will walk students to the lobby for dismissal.
Field Trips: Teachers schedule field trips to support and enrich the curriculum as part of the educational process. Students must have a signed field trip permission slip prior to the trip in order to participate. The school must pay in advance to reserve site locations and buses; therefore, we are unable to issue a refund if a student is unable to participate for any reason. No student will be denied the opportunity to take a trip because of lack of financial resources. Students may be excluded from a field trip due to 
Field Trips, cont.:
behavior or safety concerns. The principal must approve each exclusion in advance of the trip, and this exclusion will be communicated to students and their parents or guardians prior to the date of the field trip.
Fifth Grade Social and Recognition: These are special events to recognize our fifth graders. They are both held near the end of the school year. Parents are invited to be guests for the Recognition Program.
Gum: Chewing gum is not permitted.
Health Information: Parents should inform the school office at the beginning of each school year if their child has a health problem that requires monitoring or special precautions during school hours. This information is shared with all staff members who work with the student. In order for school personnel to administer any type of medicine at school, we must have on file a signed and notarized affidavit giving permission. Our school has a notary public whose services are free.  A form is available in this handbook as well as in the school office. Children who take medication daily need only complete 
one form unless there is a change in the dosage or prescription. 

Vision and hearing screenings are offered to students. Parents who do not want their child to participate in such screenings should complete the non-consent form located in the first day packet. Be prepared to present evidence of alternate screening by your personal health-care provider.

Homework: Students are assigned homework Monday-Thursday nights. 
It is the student’s responsibility to prepare materials needed to complete homework assignments, to complete all homework assignments, and to turn in all homework assignments each day. Fax and/or email copies of homework will not be accepted.
Illness & Accidents: Facilities are available for first aid and temporary care until parents can be contacted. Two staff members are certified in CPR and first aid training. It is important that the school be able to contact a parent. Be sure the office has current, up-to-date phone numbers on file. Emergency contacts will be used if we are unable to locate a parent. If your child has been ill and needs to be given medication during school hours, see the 
Illness & Accidents cont.:
section on “Medication” located in the General Information Section of this handbook. Parents should report all illnesses to the school, and parents are urged to call the school immediately to report a diagnosed, contagious disease so that provisions can be made for the protection of other students. A note or 
doctor’s statement is required when the student returns to school.

Children should be kept at home until they are free from fever, diarrhea, or vomiting for 24 hours. Children need not be excluded for minor illness unless any of the following exist:
*The illness prevents the child from participating comfortably in activities.

*The illness results in a greater care need than the staff can provide without compromising the health and safety of other children (or for clerical staff, compromising routine work duties).

*The child has any of the following conditions: fever (defined as greater than 101 degrees by mouth), unusual lethargy, irritability, persistent crying, difficult breathing, or other signs of possible severe illness.

*Diarrhea (defined as an increased number of stools compared with the child’s normal pattern, with increased stool water and/or decreased form) that is not contained by diapers or toilet use. Vomiting two or more times in the previous 24 hours unless the vomiting is self-limiting and determined to be due to a noncommunicable condition and the child is not in danger of dehydration.
Exclusion from School/Communicable Disease Reference
DISEASE



ISOLATION PERIOD
Chicken Pox
6 days after rash appears. Must be scabbed over.

Conjunctivitis (Pink Eye)
Exclude until evaluated by physician. If diagnosed as Bacterial, exclude until 24 hours after prescribed medication is started. If it is Viral, medication is not prescribed and continued exclusion is not necessary.
German Measles


At least 7 days after rash appears.

Head Lice/Body Lice
Until first treatment is completed and no live lice or nits are seen.

Exclusion from School/ Communicable Disease Reference, cont.
DISEASE



ISOLATION PERIOD
Hepatitis A
7 days after onset of jaundice or in the absence of jaundice, up to 2 weeks after onset of symptoms.
H. Influenza 
Until 24 hours after treatment by physician has begun and child is well enough to participate in normal daily activities.
Immunization Certificate

Certificate must be valid at all times, 

(Expired or invalid) 
renewed at date of expiration with doses administered according to the immunization schedule issued by the Cabinet for Human Resources.

Impetigo
Until sores are healed or treated with  antibiotic for full 24 hours.
Measles (Rubella)


At least 4 days after rash appears.

Meningitis



Until 24 hours after treatment by physician 
has begun and is well enough to participate in normal daily activities or released by physician.

Mononucleosis
Until well enough to participate in normal daily activities.

Mumps
Until swelling subsides, approximately 5-9 days after onset of swelling.

Roseola
Until without visible rash/fever for 24 hrs.
Scabs
Until 24 hours after treatment by physician has begun.
Shigelliosis



Until diarrhea ceases. Must assure 

careful hand washing after toilet use.

Exclusion from School/ Communicable Disease Reference, cont.
DISEASE




ISOLATION PERIOD
Streptococcal Sore Throat
Until 24 hours after treatment has begun





and 24 hours without a fever.
Scarlet Fever/Scarlatina

Excluded until released by Health Dept.
Tuberculosis 
Contacts not excluded from school, however TB skin testing recommended.

Typhoid Fever 


Until treatment is completed. Must assure 
(or its carrier state)
careful hand washing after toilet use.

Whooping Cough
5-7 days after antibiotic treatment begins. Contacts less than 7 years old who have had 4 doses of pertussis vaccine should receive a booster; those who receive their third dose 6 months or more before the exposure should receive their 4th dose. All household or other close contacts should see their health care provider for possible antibiotic therapy.

Undiagnosed Rash
Any undiagnosed rash must be seen by a doctor and the school must receive a doctor’s statement indicating that the rash is not contagious and stating the date the student may return to school.
Immunizations: According to State Law, all students must have an up-to-date Immunization Certificate, or they will be excluded from school. The original Kentucky Immunization Certificate showing the expiration date must be attached to the child’s health record within two weeks of enrollment. This document must be signed by a licensed doctor or local health official. 
Vaccination dates must be visible. All students must be vaccinated for the following diseases: Haemophilus influenza type b conjugate (HIB); Measles, Mumps, Rubella (MMR); Hepatitis B (HBV); Diphtheria, Tetanus, Pertussis (DTP, DtaP, Td); Polio (OPV, IPV); Varicella (Chicken Pox Vaccine).
Inclement Weather: Inclement weather may cause the closing of schools, delayed openings or early dismissals. As soon as these decisions are made, they will be announced on the area radio and television stations. Please do not call the school. We receive our information from the radio and television stations. Further information can be obtained by tuning in to the local news media or by 
calling the Public Information Office at 485-3357.
There are three (3) basic plans for the opening of schools as a result of 
inclement weather.

1. Regular Schedule: All schools will open and student transportation will be 

provided as per our regular transportation time schedule.

2. Delayed Schedule: (Approximately 1-2 hour delay) On those days when there are inclement weather conditions which would prohibit the normal transportation of students to school, and there is a prediction of improving street and road conditions as the day progresses, a delayed schedule may be implemented. Please have a plan in place for childcare when there is a 
delayed opening or closing.
3. Alternate Schedule: When street and road conditions exist where buses can maneuver on regular route assignments at the regular time, but cannot get into all areas, the alternate schedule may be implemented. Some student bus stops may be identified as alternate bus stops. Each affected 
student will receive notice of the alternate bus stop.

If a storm should occur during school hours, all children will be adequately cared for by capable personnel of the school and will not be released until it is 
safe to do so.

Since weather conditions are unpredictable and school closings may happen suddenly, parents should develop a family plan that clearly designates what to do or where to go if parents are not at home and school is dismissed early. This is vital for your child’s safety.
Invitations: Invitations to celebrations outside of school are NOT to be distributed at school. Refer to your school directory for addresses/phone numbers. Staff cannot furnish you with this information.
KCCT (Kentucky Core Content Test): 
Currently, the KCCT test format is:

1. open response items (require students to write short answers)

2. multiple choice questions (require students to select the correct answer)
Student Performance is scored in four categories:

Novice:
   Beginning to understand the concepts/skills
Apprentice:
   Gaining more understanding of concepts/skills
Proficient: 
   Understands the main ideas; Can discuss and do almost all tasks
Distinguished: Deep understanding of advanced skills
Our goal is to have all students scoring at the Proficient level or higher.

The KCCT assessment will be administered to 3rd, 4th, and 5th grade students in the spring of 2011.
Lasers: Laser pointers are prohibited. Possession of a laser will result in a 
behavior referral and immediate confiscation of the device. 
Lockers: Lockers are available for all students; however, students should not store valuables in their locker.
Lost and Found: Lost and found items are placed in the plant operator’s office for parents and children to claim. It would be helpful to label all clothing and personal items. Unclaimed items will be sent to the 15th District PTA Clothing Assistance Program at the end of each semester.
Make Up Work: Make-up work may be picked up at the end of the second consecutive day of the absence or when the student returns to school. If your child has an absence for two or more consecutive days and you wish to pick up the work before your child returns to school, you MUST phone the school office by 10:00 a.m. on the day you wish to pick up the make-up work. Make-up work is not automatically prepared for your child. Please allow at least 3 hours for teachers to get the work ready for you to pick up. Students are allowed one day for each day of absence plus one day to turn in their make-up work. See the Make-Up Work for Unexcused Absences Policy in the SBDM section of this handbook.
Medication: Medication should be given at home if at all possible; however, if your child has been ill and needs to be given mediation during school hours, an adult should bring in the medication in its original container. The prescription label must be attached, including complete instructions. All medication must be administered through the school office. If a student must bring the medication, the container must be placed in a sealed envelope and given to office personnel upon entering the building. Medications such as aspirin, cough syrup, and other over the counter items also need to be sent to the office in 
the original container for disbursement.

In order for school personnel to administer any type of medicine to your child, we must have on file an affidavit signed and witnessed by a notary public giving your permission for us to do so. All schools have a notary public that you may use free of charge. An authorization to give medication form is located in the back of this handbook. A separate form must be completed each time a student needs medication or there is a change in medication.

Milk/Snack Break: $.35 paid daily. See your classroom schedule for time.
Money: Students should only bring money for lunch, milk break, field trip fees, book fair or bookstore purchases, fundraising, and lost library books. Students are responsible for all money brought to school. The school is not responsible for lost or stolen money. Parents will be notified of events requiring money.
Open House for Parents : Open House for Kindergarten, 1st grade, and 2nd grade parents will held on Thursday, September 2, 2010. Open House for 3rd grade, 4th grade, and 5th grade parents will be held on Monday, August 30, 2010. Both Open Houses will begin promptly at 6:30 p.m. Your attendance is strongly encouraged. Teachers will explain classroom grading policies, expectations, rules, etc.
Parental Custody Situations: Please notify the principal or counselor if there are special custody situations that the school needs to be aware of so that all staff responsible for your child are fully informed. Parents have the right to view educational records. Both parents also have the right to sign out and pick up children, unless the custodial parent has provided the school with evidence of an up-to-date, legally binding document to the contrary.
Parking: During arrival (8:30-9:00 a.m.) or dismissal (3:30- 4:05 p.m.), please park in a “visitor parking space”. There are four visitor spaces in the parking lot beside the school, and two spaces in front of the school. Parking is 
available in the front parking lot between 9:00-3:30 p.m. and after 4:05 p.m. 

Please do not park in the grass without permission from the school office.
Please do not use the Saint Andrew United Church of Christ parking lot without permission. During school-wide events when there is an overflow of cars from the school parking lot, we are often able to obtain permission for parking in their lot. This courtesy is extended with the understanding that vehicles will be parked only in designated areas, and not in grassy areas, thoroughfares/fire lanes, breezeways, or any area that is not clearly marked as a parking space. Vehicles parked in any location other than a designated 

parking space may be towed at the owner’s expense. 
Personal Property: Students are responsible for their money and personal property while they are at school. Students should not bring valuables to school. Bring only personal property to school which is not hazardous, dangerous, or disruptive. The school staff will retain any items of this nature only to be returned to a parent after a consultation with the principal. Toys, beepers, electronic games, trading cards, cell phones, radios, CD players, and 
items resembling weapons are not permitted.
Report Cards: Report cards will be sent home at the end of each six (6) week grading period. Report cards should be signed by the parent/guardian and returned to school the next day. If family circumstances prevent this, a note of explanation should be sent to the teacher. Each report card is appropriate for the level/grade it serves. Classroom teachers will explain the 
report card and the grading system in August at Parent Open House. 
Report Card Grading Schedule, 2010-2011
First Grading Period

August 17-September 23
Report cards distributed on October 5
Second Grading Period

September 24-November 5
Report cards distributed on November 16
Report Card Grading Schedule, 2010-2011 cont.
Third Grading Period

November 9-December 17
Report cards distributed on January 11
Fourth Grading Period

January 3-February 11
Report cards distributed on February 23
Fifth Grading Period

February 15-March 25
Report cards distributed on April 12
Sixth Grading Period

March 28-May 26
Report cards distributed on May 26
Safety and Security: For the safety and security of our students and staff, all exterior doors remain locked during the day. The car rider door (blue awning) and cafeteria door have a door bell for entry to the CEP program. During school office hours (8:00 a.m. – 4:30 p.m.) a video monitor and buzzer 
system monitors the front door. Ring the bell for entrance.
Due to safety and liability considerations, no one is permitted to reenter the 
building after dismissal to pick up any items left in the classroom, no exceptions.
All volunteers are required by law to complete a criminal records check in order to volunteer or to spend time in the school or a classroom. This includes 
participation on school-sponsored field trips.
Students will be dismissed from all extra-curricular teams and programs from the school lobby. Parents are asked to wait in the lobby until the teacher or sponsor brings students to the lobby for dismissal.

Safety Patrols: 5th grade students are selected to serve as Safety Patrol officers under the direction of the principal. Students are expected to follow the directions of our Safety Patrol during dismissal.

Spring Break: April 4-8, 2011
Staff Lounge: Vending machines are available for adults to purchase items. As a courtesy to our staff we request that visitors/volunteers refrain from using the staff lounge during school hours since space is limited.

Supplies: Students are responsible for having supplies at all times. A supply list can be found on our school website. Supplies may be purchased in the school bookstore from 8:40-8:55 a.m.
Tardiness: All students must be in the building by 9:00 a.m. Students are dismissed to classrooms at 8:55 a.m. The time between 8:55-9:02 a.m. is used to unpack backpacks, hang up coats, turn in homework and milk money, and prepare for the day. The pledge and patriotic song begin at 9:02 a.m. 

Instruction begins at 9:05 a.m. Students not prepared to start the day at 

their desk at 9:05 are considered tardy.
Students arriving after the close of the car rider line at 9:00 a.m. must be signed in by their parent in the school office. Please park in a visitor parking space and walk your child into the building to sign them in. For the safety and security of your child, please do not drop students off in the car rider line after the door is locked at 9:00 a.m. If there is no adult outside, the line has already closed and you will need to park in a parking space. Students may 

not be dropped in the fire lane directly in front of the building at any time. 
Tardy students will receive a tardy slip to give to the teacher before being admitted to class. A tardy shall be recorded for a pupil who is absent less than thirty-five (35%) of the regularly scheduled school day. Excessive tardies require a conference with the principal.
Telecommunication Devices: Students may not use, activate, and/or display a telecommunication device on school property during the course of the school day unless he/she is acting in the capacity of a volunteer fire fighter or emergency medical worker. Telecommunication devices include pagers, cellular phones, and other telecommunication devices as defined by State Law KRS 158.165. In this section, “paging device means a telecommunications device that emits an audible signal, vibrates, displays a message, or otherwise summons or delivers a communication to the possessor.” This offense will be treated as “refusal to follow directives” under the Code of Acceptable Behavior and Discipline. The device will be confiscated by an administrator, and may only be returned to the parent/guardian. 

Telephone: We do not allow students to call home for items such as homework, books, musical instruments, etc. Emergency calls will be made by the office staff.
Textbooks, Workbooks, Supplies: Textbooks are loaned to students for their use. Each student is expected to properly care for school books. 
Books lost or damaged must be paid for by the student/parent/guardian.
Workbooks are paid for by the student/parent/guardian. A letter will be sent home to inform parents of the workbooks needed and their price. Students are responsible for providing their school supplies throughout the entire school year. A supply list is available on our school website. No student will be denied instructional materials due to their inability to pay.
Transfer of Student: Please notify the office if you wish to withdraw your child from Greathouse. Established Optional/Magnet School guidelines must be adhered to in transferring students from Greathouse to another school. Contact the principal to begin the transfer process. An exit form must be completed and signed by the parent and the principal. The child’s records are then completed for transfer. All records will be sent to the new school’s office if the receiving school is a Jefferson County Public School. Records of students leaving JCPS will be sent to Pupil Personnel, and the new school must officially request records through that office. Students are considered  absent until officially withdrawn from school.
Visitors: All visitors entering the school must sign the official register. Name tags for parents and visitors are available at the front desk. Each person must sign in and wear a nametag for security purposes. No persons other than employees of the Jefferson County Public School District shall be permitted to enter a classroom without the principal’s consent. Classroom visitation is permitted when arranged through the school office and the teacher. We want to minimize any disruption in the educational process. Please check with your child’s teacher before video taping or photographing in the classroom. 
Web Sites: Our school website is www.GreathouseShryock.com Our JCPS designed web site, is www.jefferson.k12.ky.us  Click on Schools, click on Elementary Schools, scroll down to Greathouse. When you get to the Greathouse page, click on the icon that says School-Designed Web Site.
ENROLLMENT REQUIREMENTS

Proof of Date of Birth: State law requires that any student entering a Jefferson County Public School for the first time, regardless of grade, must furnish the school with an original birth certificate. The birth certificate will be returned to you. Children eligible for Kindergarten must be 5 years old on or before October 1st of the current school year to enroll. State law requires any child who is 6 years old on or before October 1st to enroll in school. Successful completion of Kindergarten is required for the primary program.

Proof of Address: Parents must present verification of their current address upon 
registration or moving (utility bill, rent receipt, contract on house, check, etc.).
The office staff may ask for additional proof of address at any time during 
the school year to update files and records.Falsifying an address may lead to exit from the Traditional Program.

Kentucky Immunization Certificate (KRS 214.034, 158.035): Every student should have a current and valid immunization certificate on file at the school they are attending, with a complete and appropriate shot history. This is due on file within two (2) weeks of your child’s attendance.
Kentucky Medical Examination Form (704 KAR 4:020): Students entering a Kentucky school for the first time or entering sixth grade should have an appropriate Kentucky Preventative Health Care Examination form on file at the school they are attending within two (2) months after the first day of attendance. 

Vision Examination (KRS 156.160): Students entering school for the first time, ages three, four, five, or six years old only, should have a Kentucky Vision Examination form on file at the school they are attending no later than January 1 of the first year that the child is enrolled in a public school, public preschool, or Head Start. An optometrist or ophthalmologist must complete the examination.
Dental Examination (KRS 156.160): Students entering school, kindergarten or first grade, for the first time, ages five or six years old only, should have a Kentucky Dental Examination form on file at the school they are attending no later than January 1 of the first year that the child is enrolled in a public school. A dentist, dental hygienist, physician, nurse practitioner, register nurse, or physician assistant must complete the dental screening or examination.
TRANSPORTATION, 
ARRIVAL, & DISMISSAL
The safety and security of our students is a priority at Greathouse. We have worked with the district security department to provide the safest possible procedures for the arrival and dismissal of our students. It is important that everyone follow these procedures so that arrival and dismissal take 
place in a safe, orderly fashion.
There are four (4) student transportation options at Greathouse:

1. bus rider


2. car rider


3. walker
4. CEP (Childcare Enrichment Program-before & after school child care)
For dismissal purposes students have one primary designated dismissal. A note must be sent each day that the student deviates from this designation.
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Bus Rider: Buses are identified by number and name/color.
Bus riders are dismissed from their classrooms at 3:45 p.m. to exit through the front doors. There may be some buses that do not arrive in time for the 3:45 p.m. dismissal. Late bus riders remain in their classrooms until called to 
a designated hallway spot to wait for the arrival of their bus.
Bus Changes: If a student is going home a different way (usually a bus rider-will be a car rider or if they are riding a different bus), a parent note is required each day a change occurs advising the bus driver, teacher, and office staff of the change. If a student is going home with another student, the other student must also bring a permission note from their parent. Do not send a note listing several days’ changes. The office staff signs each note and logs in the changes 
each day for quick referral in case there is a transportation question. 
Bus Schedules: Bus schedules are available on the District web site, www.jefferson.ky12.ky.us, approximately two weeks prior to the beginning of school. Questions concerning bus routes, bus stop information, lateness of a specific bus, etc. should be directed to the JCPS Department of Transportation at 485-3470.
General Bus Information:
1. Students ride only their assigned buses.

2. Students may not switch buses without authorization from the principal.

3. Any student in violation of bus regulations will be subject to disciplinary action in accordance with the JCPS Code of Acceptable Behavior and Discipline and the Student Bill of Rights.
4. Youth Gangs–The displaying of colors, hand signs, and/or graffiti and/or the wearing of apparel, or other representation of gang affiliation/ membership will be considered intimidation/harassment and is prohibited on school grounds (including the school bus) or during any school activity. A violation may result in suspension or other appropriate action.
5. Bus suspensions and principal/parent/student conferences may be enforced if any student has received three or more bus referrals at any time during the school year. After three referrals, the principal will 
consider the violation to determine the need for further bus suspensions.
6. A bus referral will result in one conduct check.
Bus Referrals: If a student violates a bus rule, the bus driver may issue a written bus referral to the principal. The principal will discuss the violation with the student and send home a copy of the referral to the parent/ guardian. The bus referral is to be signed by the parent/guardian and returned to the principal the next school day. Your signature acknowledges your receipt of the referral, not your agreement with the allegation(s).
Bus Rules (While Waiting to Board the Bus):
1. Arrive at your bus stop five minutes ahead of time. The driver will not wait for you if you are late. 

2. Keep the roadway clear of books, clothing, and other articles. Students should not play in the path of traffic and should stand well away from the road when the bus approaches.
3. Do not damage property- such as flowers, shrubbery, windows, fences, and/or other items while waiting for the bus.

4. Avoid making excessive noise.

5. Fighting at a bus stop and/or on the way to and from a bus stop, subjects you to disciplinary action (to be reported to the school principal).

6. Never run alongside the bus when the bus is moving. Wait until the bus
stops, then walk to the door and board the bus in an orderly manner.

Bus Rules (While Riding on the Bus):
1. Obey the driver’s instructions. The driver of a school bus is in complete charge of the passengers while they are aboard. If you have a complaint regarding discipline on the bus, talk to the bus driver or principal.
2. The driver has the authority to assign seats and will do so.
3. Do not sit on books. Hold them in your lap. Books and other objects are not to be piled in the aisle. Band instruments or other large objects will be allowed aboard the bus if the items can be held in the student’s lap.
4. Passengers should be seated immediately and remain seated at all times.

5. Never extend arms, legs, or head out of bus windows.

6. Refrain from talking to the driver except in an emergency.

7. Pets and animals are not permitted on the bus at any time.

8. No one shall tamper with the emergency door, fire extinguisher, or other 

equipment on the bus.

9. Do not mar or deface the bus. Seat coverings must not be damaged in any manner. Anyone caught damaging the equipment will be subject to 

disciplinary action and restitution.

10. Do not fight or scuffle on the bus, create any loud disturbances, or make   

      excessive noise.
11. Do not wave or shout to pedestrians or occupants of other vehicles and do not throw objects from the bus window.

12. Keep the bus clean. Do not throw waste paper or other trash on the floor.

13. Smoking, eating, and drinking are not permitted on the school bus.
14. The use of profanity and making obscene gestures on the school bus 

are prohibited.
Bus Rules (On the Trip Home):
1. Passengers are permitted to leave the bus only at their regular, designated stop. Any change must be made with the parent’s request in writing and approved by the signature of the school principal or designee.
2. If a pupil lives on the opposite side of a road from stop, the pupil should go to the front of the bus and wait until the bus driver gives the signal to 
cross the road. NEVER cross the road in the rear of a stopped bus.
Bus Rider Parents’ Responsibilities:
1. Parents should report misconduct on buses to the driver or principal.

2. Parents should report all traffic hazards and the bus numbers of all buses observed being operated carelessly to the transportation department (485-3470).

3. Parents should encourage students to observe all safety and conduct 

regulations established for the safe and efficient operation of the bus.

4. Parents should observe extreme caution when approaching bus stops, 

moving buses, or stopped buses.

5. Parents should help supervise large numbers of children at the bus stop.

6. Parents should see that their children are at the stops five minutes before the bus is scheduled to arrive.
7. After the start of the school year, all requests for a transportation change must be approved by the bus compound coordinator and principal.
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Car Rider Information/Procedures
1. Car riders are dropped off at the gym door (blue awning) in the car rider line beginning at 8:30 a.m. Car riders must be in the building by 9:00 a.m. The gym door is locked when the car line closes at 9:00 a.m. Beginning at 9:00 a.m. students must be signed in at the office (see “Tardies” in the general information section).

2. Car riders may only be dropped off and picked up in the car rider line at the all-purpose room door. DO NOT park in alternative areas (St. Andrew’s Church, school parking lot, side streets) to walk your student into the building. Students may not be picked up or dropped off in the school lobby during arrival or dismissal.
3. If you need to enter the building during arrival (after dropping your child off in the car rider line), please park in a visitor parking space in the side parking lot and use the crosswalk to enter through the front door.
Car Rider Information/Procedures, cont.
4. Please honor all STOP signs and drive slowly on our campus. Children are often on the playground until as late as 3:15 p.m. Please use extreme caution when driving on the circle behind the school to wait in the car pool line.
5. Each family has been issued a car rider number to hang on their rear view mirror. Students need to know this number. A staff member will call out this number when the student’s car arrives. No student will be loaded into a car that does not have the car rider number (yellow tag) displayed. 
6. If your child does not hear his/her number, you will be asked to park in a 

visitor parking space and enter the building through the front doors via the crosswalk to report to the school office. 
7. Cars need to circle (as depicted in the diagram on page 31) behind the building. Do not make U-turns in the car rider line at any time.
8. If you are the first car in the car rider line, always pull up to the yellow stop bar (painted on the ground) so that we can load and unload students in the correct spots (loading spaces are numbered). Do not stop directly in front of the awning.
9. Students are loaded and unloaded on the passenger side of the car. At NO time will students be permitted to cross in front of or between cars to be loaded on the driver side of the car. 
10. There are staff members on car rider duty to assist with the loading and unloading of students who need assistance. Safety patrol students also assist with car rider dismissal.
11. Car riders are dismissed from their classrooms when the 3:45 p.m. bell 

rings. All car riders report directly to the gym to listen for their car rider number. Car riders must be picked up by 4:05 p.m. Students who have not been picked up by 4:05 p.m. are sent to the office, and you will be required to park your car and come in to sign them out. DO NOT STOP OR PARK IN THE FIRE LANE IN FRONT OF THE BUILDING. Parking is permissible in the front parking lot after 4:00 p.m. or your may use a visitor parking space at any time.
12. Parents are encouraged to help protect the health of our students and school environment by not idling while waiting for the car rider line to start moving. 
*Traffic Tip for the afternoon car rider line: The line does not move until after the 3:45 p.m. bell rings. If you arrive @ 3:55 there is virtually no 

line at all, and your wait time will be significantly less!
Car Riders: Arrival and Dismissal-Map
Walkers: Arrival and Dismissal
Students who live within 1 mile from school may walk to and from their home 
and the school.
*Walkers may arrive beginning at 8:30 a.m. and enter through the front door 
or the car rider door. Students must be in the building by 9:00 a.m.

*Walkers exit through the front doors. Walkers must circle the sidewalk 
around the bus loading area. The traffic guard will assist students who need to cross Browns Lane. Walkers wait to receive the signal from the crossing guard before crossing the street. Students who live behind the school building may enter and exit through the back gate, and walk up the back sidewalks.

*Walkers must stay on a sidewalk at all times.

*Walkers may not stay on school grounds after dismissal unless accompanied

by an adult.

*If you need to pick up your walker in a car for any reason, their dismissal needs to be changed to a car rider for that day. This can be done by sending a dismissal change note or by calling the school prior to 3:30 p.m. on the day the change is to be made. Car riders are picked up in the car rider line only.
CEP (Childcare Enrichment Program)
This before and after school child care program is sponsored by the YMCA. Students enrolled in CEP may arrive between 7:00 a.m. – 8:30 a.m. CEP students enter through the car rider door (blue awning). Parents need to park in a parking space and sign their child in each morning for CEP. CEP students arriving after 8:30 a.m. arrive as car riders (see procedures for car rider 
arrival).

CEP students are dismissed to the cafeteria at 3:50 p.m. following walkers, car riders, and bus riders. Students may be picked up from the CEP program between 4:05–6:00 p.m. Please park and enter through the front cafeteria door to pick students up from CEP. DO NOT PARK IN THE FIRE LANE IN 
FRONT OF THE BUILDING.
*If your child is enrolled in the CEP program and you need to pick them up prior to 4:05 p.m., their dismissal needs to be changed to a car rider for that day. This can be done by sending a dismissal change note or by calling the school prior to 3:30 p.m. on the day the change is to be made. Car riders are picked up in the car rider line only.
CEP/ Walkers: Arrival and Dismissal- Map
Behavior & Discipline
Education and academic achievement are Greathouse/Shryock’s main goals. Education prepares each student for the challenges and demands of the future and is a means of helping the student become more self-directed and better self-motivated. 
The traditional program stresses self-discipline and supports the concept that achievement itself is the major reward. In order to ensure a safe learning environment and productive behavior, we have high behavioral expectations for all Greathouse students. The classroom, restroom, hall, playground, and cafeteria expectations will be followed consistently with consequences resulting from inappropriate student behavior. The development of the “whole” child, academically, behaviorally, and emotionally, is an important achievement, which may be attained through a supportive and cooperative spirit among our students, staff, and parents.
The traditional program protects each student’s right to an education without interference or harassment by peers. The rules apply to all students. No one is singled out for special favors or punishment. The authority figure in the classroom is the teacher. The teacher’s interest is the welfare of children. The teacher attempts to motivate each student so that he/she will find learning exciting and achieve success. Personalities of teachers are different, and students are expected to accept the personalities of their teachers. Students are expected to obey all authority figures in the school.
Discipline Code: The JCPS Code of Acceptable Behavior and Discipline and the Student Bill of Rights has been prepared and adopted by the Jefferson County Board of Education. Each student will be given a copy. Parents should read the booklet and share the information with their child.
Classroom Expectations:

1. Students will come directly to the classroom and prepare for the activities of the day as directed by the teacher.
2. Students will demonstrate a positive and cooperative attitude.

3. Students will be recognized before speaking.

4. Students will remain in assigned seat or area.
5. Students will work quietly and complete assignments.

6. Students will use soft, kind voices.

7. Students will show respect for self and others, including others’ property.

8. Students will remain in the room unless receiving permission to leave.

9. Students will listen to and follow all directions.

10. Students will always respectfully obey Greathouse staff.
Hall Expectations:


1. Students will walk at all times in an orderly manner, keeping to the right.

2. Students will be quiet in the hall (zero noise level).

3. Students will keep hands, feet, and objects to themselves.

4. Students will obey and respect all Greathouse staff.
Lunchroom Expectations:


1. Students will remain seated until dismissed.

2. Students will use good table manners.

3. Students will show respect through appropriate behavior and attitude.

4. Students will not throw or play with food.

5. Students will keep table areas clean.

6. Students will raise their hand for assistance from adults.

7. Students will use a voice that can be heard at their table only.

8. Students will properly care for materials/equipment.

9. Students will listen to and follow directions.
10. Students will be quiet, courteous, and orderly standing in the serving line and while eating their lunches at assigned tables. 
Restroom Expectations:

1. Students will practice safety.

2. Students will help maintain the cleanliness of the restrooms.

3. Students will be orderly and quiet in the restrooms. 
Playground Expectations:
Swings: One child per swing. A child must sit in an upright position and not twirl or jump off while the swing is in motion. Children may not run in front of or in back of swings. They must wait their turn for swings at either end of the swing 
area.

Swing and Skytower Area: The number of children in these areas at one time 

should be limited to six.
Tire Swing: A maximum of three children may be on the tire swing at a time, 

but legs must be able to fit INSIDE the tire swing to prevent falling.

Slides: Children must go down one at a time, sitting in an upright position and not standing at the top or bottom. No climbing up or down the slides.  Children 
are not allowed to throw balls, rocks, or mulch up the slide.

Seesaw: Two children at a time. They must be seated on the ends, not in the 

middle of the seesaw.

Parallel Bars: Children should not climb or attempt to walk on top. They 

should be used by hands/arms as designed.

Pull Up/Chin Up Bars: Climbing on top is not allowed.

Monkey Bars: Climbing on top is not allowed.

ACTION STEPS FOR UNACCEPTABLE BEHAVIOR

All students are expected to adhere to appropriate behavior at all times. A check system is utilized by each level/grade to determine the weekly and six weeks grade in the area of behavior (see school-wide behavior grading plan on page 38). Classroom teachers will review this system during our open house meetings for parents held in August. Any of the following action steps may be taken at the teacher’s discretion:
Verbal/written warning (colored stars used in most classrooms)
Behavior Check

Time Out

Note of apology

Loss of playtime or privilege

Parent contacted by phone, note or weekly report

Written Behavior Referral (student sent to the principal)
*A written Behavior Referral will result in the child’s behavior grade being 

lowered one letter grade for the grading period. 

*A written bus, car rider, or lunchroom referral will result in one (1) conduct 

check that will count against the behavior grade.
*The parents of students who receive an LP/PB (primary) or D/U (intermediate) in behavior on their report card may be asked to attend a 
conference.

*Parent, teacher, and principal conferences and/or phone calls may be initiated, when deemed necessary, at any time during the school year.

All referrals should be discussed with your child at home, signed, and returned to school the following day. Your signature acknowledges your receipt of the referral, not your consent or agreement.
**Copies of all referrals (behavior, bus, car rider, dress code, and lunchroom) can be found on the following pages.

Greathouse/Shryock Traditional Elementary School

Behavior Grading Plan

PRIMARY GRADES

Weekly behavior grades are determined as follows:

0 checks = EP

1 check = GP

2 checks = SP

3 checks = LP

4+ checks = PB

Checks are cumulative over the week.
Kindergarten: 4 cards: (Begin on green; yellow = warning; red, & blue = conduct checks)
1st, 2nd & 3rd Grades:

1st grading period: 3 stars (green & yellow = warnings; red = conduct check)

2nd -6th grading periods: 3 stars (green = warning; yellow & red = conduct checks)

The grading period behavior grade is determined as follows:

Weekly behavior grades are assigned a point value and all weeks are averaged together:

EP = 4 points

GP = 3 points

SP = 2 points

LP = 1 point

PB = 0 points

PRIMARY GRADES




EP = 3.6+


GP = 2.6-3.5


SP = 1.6-2.5


LP = 1.0-1.5


PB = below 1.0

INTERMEDIATE GRADES

Checks are cumulative over the grading period. 

0-2 checks = A

3-4 checkS = B

5-7 checks = C

8-10 checks = D

11+ checks = U

4th grade: 3 stars (green warning; yellow & red conduct checks)

5th grade: One verbal warning will be given during the first 2 weeks of school only.

________________________________________________________________________

*Automatic conduct checks and/or behavior referrals may be given at the discretion of staff members for aggressive behavior, disrespect, and safety issues.

*Consistent misbehaviors may also result in an automatic conduct check.
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Special Area Grading Scales and Behavior Plans
Behavior Referral  Form
Bus Referral Form
Car Rider Behavior Referral Form
Dress Code Referral Form
Lunchroom Referral Form
Exiting Procedures:
Occasionally, a student does not meet the discipline and/or academic
expectations of the traditional program. In this event, a letter will be sent to the parent requesting a conference to discuss the area(s) of difficulty. At this conference, specific strategies/ interventions for improvement will be 
discussed. The student will be placed on academic/ behavior probation. 

If no improvement is made and there is little or no cooperation between the school and the home during the probationary period, there may be a review 

by the school’s exit committee. 

If improvement is made during the probationary period, there will not be an immediate review by the exit committee; however, the expectation is that the appropriate behavior/actions continue. A later review may be necessary if improvements are not long-term and sustained. Once the exit process is started, the terms and conditions outlined during the probationary period 
will remain in effect after the probationary period ends. 

After the exit committee review, a notification letter will be sent to the parents. The exit committee consists of the counselor and teacher representatives. The classroom teacher will present a history of the student’s progress and the committee will review all information before making a recommendation of whether the traditional program is an appropriate 
placement for the student. 

If it is decided that the student needs to be exited from the traditional program, the parent will be informed in writing, and we will work to find a 
school that will better meet the needs of the student. 

A parent may appeal the exit committee’s decision to the principal, who will review documentation from the exit committee as well as the parents/guardians before 
making a ruling. The parent will be notified in writing of the decision.
If the principal decides that the traditional program is not an appropriate placement, the parent may appeal to the director of optional/magnet programs who will review documentation before notifying the parents in writing of the 

decision.

If the director of optional/magnet programs decides that the traditional program is not an appropriate placement, the parent may appeal to the executive director of student assignment who will review the documentation before making a ruling and notifying parents in writing of the final decision.
SBDM 

(Site Based Decision Making) 
COUNCIL

Site-Based Decision Making (SBDM) was implemented at Greathouse in October, 1996. According to our by-laws, “The Greathouse/Shryock school council shall have the responsibility to set policy in the areas specified by KRS 160.345 (curriculum, assignment of staff, assignment of students, school schedule, use of school space, instructional practices, discipline, extracurricular programs, technology, and budget), which shall provide an environment to enhance the students’ achievement and to help the school meet the goals established by the Kentucky Education Reform Act (KERA).”
The Council consists of members representing teachers, parents, and administration. According to the by-laws, the new council members will be selected by November 
30th. The members of the 2010 council are:


3 teachers


2 parents


Principal

Sheila Carwile

Steve Custer


Karla Davis

Sandy Hines


Charlita Hicks
Vacant
SBDM council meetings are open to the public except when legal issues affecting the council or rights to privacy issues are under consideration, at which time the council may go into closed session. The meetings will be held on the first Wednesday of each month in the school library at 4:00 p.m. An agenda and minutes from the prior month’s meeting can be accessed on the school web site or the SBDM bulletin board at least 24 hours in advance of the meeting.

SBDM standing committees may have representation from staff and parents:

Instructional Leadership Team: This committee is responsible for developing and overseeing the goals and objectives of our school improvement plan. Other responsibilities include analyzing assessment results, determining the best use of physical building space, reviewing the distribution of resources, and assessing building needs. This committee also oversees all components of the curriculum including 
extended school services, technology, and cultural arts programming.

Learning Environment: This committee is responsible for our school safety plan and procedures, community charity drive implementation and participation, student 
handbook updates/revisions, and the response to intervention team (RTI).
Professional Development & Instructional Systems:  This committee is responsible 
for determining instructional material needs, reviewing and selecting student 

textbooks, planning and organizing staff professional development, and addressing

the goals identified by the Health Promotions School of Excellence grant.

SBDM Council Policies

Policy #1
Developing and Administering the School Budget 
Policy Statement:  

The allocations for the upcoming school year shall be provided to the SBDM Council and Budget Committee within two weeks of receiving this from the district’s financial offices. The Budget Committee shall develop a budget to be presented to the SBDM Council at their regularly scheduled March meeting. The budget committee will use the following when developing the budget recommendation for SBDM consideration: needs as identified in the School Improvement Plan; number of staff needed to meet contractual obligations and class size caps; classroom and operational needs of the school; and other 
requests.

The draft budget will be presented to the school community before it is recommended to the SBDM 
Council. A copy of the draft shall be made available upon request to any interested person.

The SBDM Council has the responsibility to review this budget, accept it, amend it, or reject it with recommendations to the Budget Committee. The SBDM Council must make final approval of the budget, 
and this action must be reflected in the minutes of the SBDM Council.

During the year, line item changes in the budget as well as purchases, up to $500, can be completed by the principal or the principal designee. If the amount exceeds $500, the SBDM Council will meet and approve before action it taken. If changes are made, this must be reported by the principal to the Budget Committee and SBDM Council at their regularly scheduled meetings so that adjustments can be made to future budget allocations, if needed.  

Policy #2
Student Placement 
Policy Statement:  

The faculty of Greathouse/Shryock Traditional Elementary is dedicated to providing a traditional 
learning environment for all students. Students will be assigned to classrooms as outlined in this policy.

*Teachers will complete “feeder cards” for students currently enrolled in their classrooms. Notations about work and study habits, behavior and conduct, as well as, special programs will be made on the feeder cards.

*Feeder cards will be sent to the office.

*The principal will use the feeder cards to divide students as evenly as possible to create diverse classrooms at each grade level. 

*Each grade group will meet with the principal to finalize classes for the upcoming year. 

*New students assigned to Greathouse over the summer will be placed in classrooms by the principal, keeping in mind the balance of each classroom. 

*Students and parents will be notified about class assignments in late July or early August via U.S. Mail.

Policy #3
Student Uniform/Dress Code   
Slacks/Shorts -Fabric: twill, cotton, or polyester (no denim)

                  -Colors:  navy blue; khaki (yellowish-brown color; not light/stone color)



-Must have belt loops



-Must be worn at waist level 



-Slacks must be classic, straight-legged; no cargo pants; no capri pants


-Shorts must be knee length (at the top of, on, or to the bottom of the knee cap)

Skirts/Jumpers -Fabric: twill, cotton, or polyester (no denim)



-Colors: navy blue or khaki (yellowish-brown color; not overly light/stone color), or Beverly plaid



-Styles: box pleat or kilt (skirts); pinafore or box pleat (jumpers)



-Must be knee-length (at the top of,  on,  or to the bottom of the knee cap)



-Skirts must be worn at waist level; No pajama pants may be worn under skirts or jumpers

Shirts/Blouses  -Knit polo with collar (long or short sleeve) or Turtle neck

     -Colors: solid white, solid red, solid navy blue, (light blue: 4th & 5th only)


-Blouses w/Peter Pan collars (no lace or trim); button down oxfordcloth shirts



-Color: white, (light blue for 4th & 5th graders only)

                   
-Shirts and blouses must be tucked in at all times



-T-shirts worn under collared shirts must be solid white

Sweaters

-Styles: crew neck, v neck, cardigan (no cable knit) (no zippers)



-Colors: solid navy blue or solid red


-Must be waist or hip length


-Must be worn with a collared shirt or turtleneck

Sweatshirts
-Colors: royal blue, red, or white


-Must have the Greathouse embroidered name


-Must be worn with a collared shirt or a regular turtleneck shirt underneath

Sweatpants
-Colors: royal blue, red, or white



-Must have the Greathouse embroidered name



-May be worn on Practical Living or School Spirit days only

Belts

-Colors: solid black, brown, or navy blue  



-Must be worn with clothing with belt loops



-No oversized or ornamental belt buckles may be worn

Socks/Tights
-Colors:  solid white, solid navy blue, or solid red



-Styles for socks: crew length (2-3 inches above the ankle); knee length



-NO anklets; NO athletic ankle socks




-Must be worn at all times 

Shoes

-Shoes must be laced/tied or fastened and worn at all times


-Not permissible:  boots, flip-flops, shower/house shoes, jellies, clogs, sandals  of any type, backless shoes; shoes with lights or any shoe deemed unsafe or disturbing to others


-Athletic shoes (elastic, velcro, or laces) must be worn on practical living day
Hair

-Must be neat and clean



-Must not cover eyebrows



-Boys’ hair may not hang over shirt collar or tops of ears



-No distracting, faddish, or attention-getting  styles (cut-in designs, lines,  tails, corn rows (males), spikes) 



-No hair coloring of any kind

Accessories/


Miscellaneous
-Earrings are for girls only; may not  be distracting/ dangerous/ or dangling 


-No make-up, nail polish, glitter, tattoos or other body markings


-No hats, caps, gloves, coats or sunglasses may be worn in the building during instructional time (9:05 a.m. - 3:45 p.m.)


-No scarves 



-No multiple key chains dangling from backpacks



-No labels, brand name tags, or symbols of any kind on clothing



-No rolling backpacks

*School Uniform must be worn every day except on School Spirit Day.

*Uniform clothing should not be oversized or undersized.

*Clothing may be purchased from any store as long as it is uniform clothing which meets our 

  dress code requirements.

*Scouts are permitted to wear scout uniforms on meeting days.

*School Spirit Day will be held on the first Friday of each month:

 Students must adhere to the dress code on Spirit Days with the exception of: 

  -Students may wear Greathouse sweatsuits, blue jeans and any T-shirt or sweatshirt that   

   displays the words Greathouse/Shryock.  

  -Blue jeans with holes or rips, jean shorts or overalls are not permissible.

* On Non School Spirit Fridays:  Students may wear any T-shirt or sweatshirt that displays 

   the words Greathouse/Shryock with their regular uniform.

*The principal is the final authority in matters pertaining to appearance. Non specified items 

considered inappropriate by the principal will be dealt with on an individual basis.
APPEARANCE SHOULD NOT DISTRACT FROM THE IMPORTANT BUSINESS OF LEARNING

Procedures for Dealing w/Student Uniform/Dress Code Violations    (Each violation counts as 1)

1st violation/
Teacher/Staff Member discusses violation with the student. A dress code

warning:
violation form is sent home with the student informing the parent/guardian of the violation. Parent signs the form, keeps the yellow copy, and returns the original to school.

2nd violation:
Parent is notified by phone of possible exiting procedures. A dress code violation form is sent home with the student informing the parent/ guardian of the violation. Parent signs the form, keeps the yellow copy, and returns the original to school.

3rd violation:  Parent is called to bring in a change of clothing.  A dress code violation

(or more)
form is sent home with the student informing the parent/ guardian of the 


violation. Parent signs the form, keeps the yellow copy, and returns the 


original to school. Excessive violations may be considered during the 



exiting process.






Policy #4
Classroom Assessment
Policy Statement:  
Demonstration:

Assessment will be an integral part of the instructional program at Greathouse Shryock Traditional Elementary School. Students will participate in the following: Dynamic Indicators of Basic Early Literacy Skills (DIBELS), KIPR (Kentucky Interim Performance Report), and CCAs (Core Content Assessments). Staff will follow all guidelines for administering standardized assessments. Following the receipt of CCA/DIBELS results, the instructional staff will identify problem areas and develop strategies to raise achievement in the specified areas. Following the receipt of CATS scores, the instructional staff will analyze the results, disaggregate the data by subgroups (gender, ethnicity, free and reduced price lunch, 
ECE, etc.), and identify achievement gaps.

Teachers will administer school wide assessments according to the recommended assessment calendar (to be modified each year in accordance with district and state expectations). Students shall complete multiple assessment activities to demonstrate their learning progress. Those activities shall:

1. Be aligned with the Core Content and Kentucky’s standards for Novice, Apprentice, Proficient, and Distinguished performance.

2. Be valid and appropriate demonstrations of what students should know and be able to do.

3. Reflect the appropriate levels of difficulty for the ages and developmental stages of learners.

4. Be part of the regular learning process, whenever possible.

5. Provide meaningful feedback to the students so they can strengthen their performance.

Evaluation:
Teachers shall adhere to the school wide assessment calendar. Performance levels can be reported using CASCADE providing opportunities for ongoing data analysis. These analyses opportunities may include, but are not limited to, embedded PD sessions and team meetings. As a result, teachers will identify and discuss students’ performance levels.
Policy #5
SBDM Consultation Policy
Policy Statement: 
After the council has determined a vacancy in a certified or classified position exists within the school, the principal shall inform the Superintendent of the vacancy and the district’s transfer policies become effective. If the position is not filled through the transfer policy, the Superintendent will provide a slate of candidates for each vacant position. An interview committee shall be formed by the principal. Every effort will be made to include the following on the committee: principal, teachers, classified staff, and parents so that all four groups are represented. The principal shall review applications and support materials of the candidates and inform the interview committee in closed session before interviewing the candidates for the position. The interview committee shall have the recommendation of candidates to the SBDM council completed by the end of their meeting. The principal will consult with all council members before making a final decision. After consideration is given to the SBDM council recommendation, the principal shall make the final selection and submit this to the Superintendent as required by KRS 160.345 (2) (h). All timelines will be shortened when a position is required immediately due to the needs of the students.

Policy #6
Make Up Work for Unexcused Absences Policy
Policy Statement:  

Make up work for unexcused absences will not be given to the student until the parent requests it when 
the student returns to school. It will not be given ahead of time. 

Make up work for unexcused absences will be treated as a late assignment.

Primary: Tests will be lowered one letter grade; Daily classroom assignments must be completed with no credit given.

Intermediate: Tests will be lowered ten (10) points: Daily work will be lowered ten (10) points.

Policy #7
School Safety and Discipline
Policy Statement: 

Through effective leadership, clear behavioral expectations and an orderly climate, Greathouse will support a safe, secure, drug and violence free environment. The following guidelines directly support the Jefferson County Board of Education Goal 2: All JCPS students will be safe, supported, respected and confident in their schools and classrooms:

*All visitors must enter through the front door, sign in, and wear name tags for purposes of security.

*A background check of all volunteers (all adults, not employed by JCPS) as required by law to ensure to safety of our students. Office staff will provide each teacher with a list of volunteers without a background check.

*Loitering is prohibited.

*All areas must be clean, free of obvious physical hazards, and well ventilated.

*Positive social skills, responsibility, and values, as well as the modeling by the staff of positive and appropriate relationships and interactions will be taught as indicated in the Greathouse mission statement and philosophy.

*The school safety policy will be reviewed with the staff at the beginning of the school year and as 

necessary.

The Traditional Program stresses self-discipline and supports the concept that achievement itself is the major reward. In order to ensure a safe learning environment and productive behavior, we have high behavioral expectations for all Greathouse students. The classroom, hall, restroom, and cafeteria expectations apply to all students and will be followed consistently. Students are expected to obey all authority figures responsible for their safety. These expectations are consistent with the JCPS Code of Acceptable Behavior and Discipline and the Student Bill of Rights and the student handbook. 

Policy #8
Use of School Space
Policy Statement:  

By June 1st, the principal shall prepare a school space use plan and present the plan to the school council for approval. The school council may amend the plan prior to approval. The principal shall implement the plan subsequent to the approval of the school council. If the school council has not approved a plan prior to July 15th, the principal shall develop and implement a school space use plan.

Policy #9
Assignment of Instructional and Noninstructional Staff Time
Policy Statement:  

The principal shall complete the assignment of all instructional and non-instructional staff time. Achievement of the goals as established by the SBDM Council for student achievement and for effective management shall be the basis for assignments of staff time. Staff assignments shall follow the Jefferson County Board of Education policies and all negotiated contracts. 

Policy #10
Extracurricular Programs Policy
Policy Statement: 

The principal and/or instructional staff shall be responsible for the selection of extracurricular programs and the determination of policies related to the programs, which includes student-participation eligibility. 

Policy #11
Selection of Instructional Materials and Textbooks_
Policy Statement: 

The Textbook Committee shall make recommendations and report to the SBDM Council on the selection of instructional materials. School wide instructional materials shall be defined as all materials to deliver instruction (textbooks, supplementary materials, technology materials, etc.).  For allocations received for purchase of school wide instructional materials, the Textbook Committee will survey teachers to determine their instructional program needs, review textbook samples, compile a listing of needed school wide instructional materials, and submit this to the SBDM Council as a recommendation.  Before the ordering of instructional materials can be completed, following Jefferson County Public School procurement procedures, the SBDM Council must take action on the recommendation of the Textbook Committee.

Instructional materials ordered shall not exceed the specific allocation as determined by the SBDM Council or through district allocations. 

Policy #12
Student Handbook Policy
Policy Statement: 

Traditional schools require acceptance of and compliance with clearly established teacher and school guidelines. These procedures, guidelines, and expectations are outlined in the school handbook. The Greathouse/Shryock Traditional Elementary School Handbook will be distributed during the first week of 
school to all parents and staff.  

The Learning Environment Committee will review the handbook each spring and recommend any updates and/or changes to the SBDM Council for approval. 

Policy #13
Curriculum Policy
Policy Statement: 

Greathouse/Shryock Traditional Elementary School will utilize the Core Content Guides, SIP (School Improvement Plan), KDE Core Content for Assessment, and JCPS Curriculum and Assessment Maps in all content areas (P1 - Grade 5) to ensure student achievement.  Ongoing monitoring of the curriculum and assessment data by the Council will occur through review of the School Improvement Plan Implementation and Impact Checks.  Annual review and evaluation will be accomplished using assessment data such as: KIPR (Kentucky Interim Progress Report, Grades 3-5), DIBELS (Dynamic Indicators of Basic Early Language Skills, kindergarten- 2nd grade). Informal assessments will be used to identify curriculum gaps and curriculum implementation. Data will be shared with staff responsible for instruction and the instructional delivery system will be modified as necessary.

Policy #14
Selection of Principal When a Vacancy Occurs
Policy Statement: 

Once the superintendent has verified a vacancy, the SBDM council will form an interview committee. The interview committee shall consist of the SBDM council, the counselor, and the following representatives: one selected representative by each of the following classified groups: instructional, office, cafeteria, and custodial; and the PTA executive board will assign an additional parent to the interview committee. In the event there is no representation from both the primary and intermediate group of teachers on the council, one must be selected to be on the interview committee. The current principal may remove himself/herself from the principal selection. The SBDM council will elect the chairperson of the 
interview committee. 

The representatives on the interview committee, as established above, shall conduct meetings with their role groups to get input for the development of specific criteria for the selection of a principal. These criteria will be aligned with the JCPS Principal Profile to determine areas of focus. From that input, the interview committee will develop a set of interview questions. The SBDM council shall communicate to the 
school community a plan that shall include selection criteria and a time line.

The interview committee will schedule meetings to review the applicants’ materials, to formulate interview questions using the criteria previously aligned with the JCPS Principal Profile, and to conduct the oral interviews. All interview and discussion of candidates will be conducted in closed sessions. The 
selection vote will be taken at a regular or special SBDM council meeting.

After thorough discussion and review of candidates, the interview committee shall make a recommendation of the top choice to the SBDM council. After consideration has been given to the committee’s recommendation, the council shall have the responsibility of selecting the principal for the school as mandated by KRS.160.345. If a decision cannot be reached by the council by consensus, the council will discuss the candidates again (and may call the candidates in for a second interview) in an attempt to reach consensus. If consensus cannot be reached after the second discussion, the council may vote for the candidates. At least 75% of the council must vote for the candidate in order for him/her to become the principal of the school. The council shall report its choice of principal to the superintendent in writing. If the council is unable to make a choice, the council will ask the superintendent to appoint an interim principal for a period of not longer than one year.

Policy #15
School Schedule
Policy Statement: 

The scheduling ad hoc committee, working in collaboration with the school principal, shall develop a proposed school schedule by May 15th, and shall present this schedule to the school council for approval. The school council shall either approve or amend and approve this schedule. If the school council has not approved a schedule by August 1st, the principal shall develop and implement a schedule.

Policy #16

Instructional Practices

Policy Statement: 

Faculty, in collaboration with the principal, shall select the appropriate instructional practices to be utilized in their classroom, to ensure that the school’s curriculum is fully implemented. Persons who wish to have the school council endorse a particular instructional practice to be implemented school-wide shall present the instructional practice to the ILT (Instructional Leadership Team) which shall study the benefits of the instructional practice. The committee may present a recommendation relative to the proposed instructional practice to the school council for their consideration and approval. The school principal shall observe instruction to ensure that endorsed instructional practices are being utilized at the school.

Policy #17

Alignment with State Standards, Technology Utilization, & Program Appraisal

Policy Statement: 

The school shall organize all instructional and other activity to be aligned with standards established in state laws and regulations, and in a manner that is consistent with local school board policy. The school shall utilize technology in a manner consistent with local school board policy. The school shall appraise all programs in a manner that is consistent with local school board policy. Programs shall be appraised upon request of the school council by assigning the program appraisal to the appropriate committee for completion and recommendation to the council.

Policy #18

Primary Program

Policy Statement: 

The Greathouse/Shryock Traditional Primary Program will be structured in multi-age, multi-grade, and/or single grade groups to best serve the students in their learning and to meet the requirements of the Kentucky Education Reform Act. The Primary Program will involve students in kindergarten to the end of P4 or P5.  Successful completion of the program will be required before a student is allowed to enter the 
fourth grade. 

Primary School will be structured throughout the day to best meet the Seven Critical Attributes of Primary School and the individual needs of students. The Seven Critical Attributes are:


-Developmentally Appropriate Practices
-Positive Parent Involvement


-Multi-age/ Multi-ability Grouping

-Professional Teamwork


-Continuous Progress


-Qualitative Reporting


-Authentic Assessment

Policy #19
Technology 
Policy Statement: 

Classroom teachers will strictly adhere to the JCPS Loan of Computer/Software guidelines for caring for their computer. Laptops will be inventoried by the STC (School Technology Coordinator) in the fall and the spring. Any damage to the laptops while under the care of teachers deviation from these guidelines and off school grounds will be the responsibility of the teacher. General maintenance of the technology equipment will be the responsibility of JCPS. Theft or damage to technology equipment on school grounds will be covered under JCPS Property and Casualty insurance policy. A technology replacement will be maintained for the replacement of projector lamps, laptop batteries, laptop cords, stylus, and projector remotes.
Policy #20
Professional Development
Policy Statement: 

Professional Development & Instructional Systems is an SBDM standing committee with a representative from each horizontal/grade level team of teachers. Classified staff members and parents are encouraged to serve on all standing committees. This committee is responsible for managing professional development 
activities including planning, scheduling, facilities, consultants, and hospitality.

The School Improvement Plan, developed by the Instructional Leadership Team (with school wide input) will drive the development of school based professional development activities. The Professional Development & Instructional Systems committee will ensure the equitable allocation of professional development funds. This plan will be presented to the SBDM Council for approval by their October 
meeting and may be amended as needed during the year.

Professional development that is non school or district based shall align with the school’s School Improvement Plan. Stipend shall be approved for professional development that is non school or district based only if prior permission is received before the seminar/workshop date, dependent on the availability of funds. Decisions on credit/stipend shall be made jointly by the PD committee and the Principal.

Policy #21
SBDM Committees
Policy Statement: 
The school council shall establish the following three standing committees: Instructional Leadership 
Team, Learning Environment. Professional Development & Instructional Systems

Staff members will meet in horizontal/ grade level teams during the month of August to sign up for a committee so that there is representation from each grade level on each standing committee. Classified staff members will be encouraged to serve on a standing committee. Parent representatives will be encouraged to serve on a standing committee. Each committee shall assemble by the end of the second week in September to elect a chairperson. Meetings will be held one Tuesday a month as designated by the principal. The principal may compile a report of all regular meeting dates and report this schedule of meeting dates to the superintendent designee, parents, and local media requesting this notification. The schedule of meeting dates will be posted on the SBDM bulletin board by September 30th. The committee 
chairperson and all members shall serve for one school year term. 

Each standing committee will establish its own agenda and provide all members and the principal with a copy 24 hours prior to the meeting. Committee chairpersons and/or designees shall submit their recommendations/minutes in writing, and attend the SBDM Council meeting to submit their recommendation/minutes. The Council will determine if there are conflicts with any Board of Education policies or contractual obligations in effect at the time, and advise of the conflict. Written minutes of each committee meeting will be kept as open, permanent records of the activities of the Council as well as 
posted on the SBDM bulletin board.

The school council shall establish the following ad hoc committees: Budget, Interview, and Scheduling. Ad hoc committees may have a representative from each standing committee, in addition to a classified and a 
parent representative. Jurisdiction for all committees shall be reflected in the council Bylaws.
Policy #22
Wellness Policy
Policy Statement:

At Greathouse/Shryock Traditional Elementary School, we believe in educating the whole child.  

This includes the growth of a child socially, cognitively, emotionally, as well as physically.

Engaging students in physical activities not only promotes health and fitness, but teaches students 
valuable lessons in teamwork, discipline, citizenship, following rules, listening, and problem solving.

At Greathouse/Shryock, students will receive instruction to promote making healthy choices.  This instruction will focus on the benefits of good nutritional choice, healthy habits, exercise, and fitness as 
reflected in JCPS core content guides.

To ensure our school promotes student wellness every student at Greathouse/Shryock Elementary School will be provided with moderate to vigorous physical activity each week.  The physical activity will be part of the student’s instructional day.  Students will attend one Practical Living class per week which will include physical activities. Classroom teachers will provide students with physical activities at least 4 
days a week.

The instructional strategies and activities may be an extension of the Practical Living class or other 
creative JCPS Wellness Policies derived from other schools.

Two Physical Best Tests (HPSE) will be given to each child annually, one at the beginning of the year and one at the end of the year.  The results of this assessment will be presented to SBDM Council for review.

Policy #23
Homework Policy
Policy Statement:

Homework is part of the total educational process and serves to review, reinforce, and extend learning. The primary purpose of giving homework is to provide a review of the lesson(s) taught in class. Homework is also given to enrich or to extend the classroom presentation; to assist in the establishment of independent work habits and assumption of personal responsibility by the student; and to help keep parents abreast of the curriculum. No new concepts or skills should be addressed for the first time in 
homework assignments.

IT IS RECOMMENDED THAT THE FOLLOWING GUIDELINES BE OBSERVED WHEN ASSIGNING HOMEWORK:

Teaching teams at each level shall collaborate to ensure that homework does not exceed the following limits:
 
K
10 minutes
1st 
20 minutes
2nd
30 minutes



3rd
40 minutes
4th
50 minutes
5th
60 minutes

Please note: Independent reading and studying for tests is an ongoing process and not considered homework. Work not completed during class time must be completed at home and returned to school and 
is not included in the homework time guidelines.

Homework will not be given on weekends, holidays, skating party nights, nights before standardized 
testing, or evenings of school wide activities.

Students are not permitted to reenter the classroom/building after dismissal to get homework.

PTA Support/Involvement
The cooperative effort between the staff and PTA provides many programs and activities that directly benefit the students. All parents are highly encouraged to actively participate in the PTA. The Greathouse/Shryock PTA is associated with the 15th District, State, and National PTAs. You may join the PTA during the fall  

membership drive or at any time during the school year.
Back to School Cookout: This school-wide event gives families an opportunity to get to know each other while having fun and enjoying good food on the 
Greathouse lawn. Look for details in your 1st day information packet. (August 20)
Box Tops for Education Labels: This fund raising program allows grade schools to earn cash up to $10,000 by submitting box tops from General Mills 
and other participating brands. Clip and send in your Box Tops!
Campbell’s Labels: Saving Campbell product labels is an easy and economical way to obtain needed equipment for our school. School staff choose from a catalog containing audio-visual, computer, library, math and science teaching 
aids, and athletic equipment. Clip and send in your Campbell’s Labels!
Career Week: Parents and other community members are invited to speak about their career in a classroom. This helps students to correlate their 
studies with jobs in the community. (February 15-18, 2011)
Directory: Our directory is published by the PTA at the beginning of each school year. It is distributed free to families who have at least 2 memberships in the PTA. It may be purchased without PTA membership for $4.00. Refer to your directory for addresses/phone numbers. School staff cannot furnish you 
with this information.
Fund Raiser: Your financial support of our Greathouse Gallop Fun Run enables our PTA to provide much needed instructional materials, equipment, programs, and events to ensure our children the best well-rounded education possible. 
(September 24, 2010)
Kentucky Kid’s Day: This is a special day in our Commonwealth to honor all 
Kentucky children as unique and special people. (September 30, 2010)
Lion’s Luau: This spring time event provides Greathouse families another opportunity to enjoy good food and to have fun together. Look for details in 
late winter. (April 15, 2011)
Newsletter: The “Lion’s Tale” is published monthly to keep us informed of school activities, and to recognize student accomplishments. The Lion’s Tale newsletter is emailed to you each month provided you have signed up for our e-blast notification system. Copies can also be found on our school website: 
www. GreathouseShryock.com
Patriotic Day/Veteran’s Day: This day is devoted to patriotism and honoring our troops both past and present. There are various activities in which the 
students participate. (November 11, 2010)
Red Ribbon Day: This day is devoted to drug and alcohol awareness. Activities educate the students about drug and alcohol abuse. Each student takes a 
pledge against drug and alcohol use. (October 19, 2010)
Rock-N-Read: This volunteer program calls upon grandparents and other 

community members to read to students in classrooms on a regular basis.
School Pictures: Individual and class pictures are taken each school year in the fall in uniform attire. Information will be sent home about purchasing pictures. In the spring there is an opportunity for students to wear attire for 
a “personal” photo. (September 16, 2010; March 24, 2011)
School Spirit Day: School Spirit Day is the first Friday of each month that school is in session. The PTA furnishes popcorn to all students and staff. Students must adhere to the dress code on School Spirit Day. Please see our 
uniform guidelines in the SBDM policy section of this handbook.

Skating Parties: We have school-wide skating parties at Champ’s Rollerdrome on LaGrange Road the second Monday of each month school is in session. The skating party committee will send a reminder notice each month. It is school policy for an adult to remain inside the building at Champ’s while their child is 
attending the skating party.

Winter Event: This indoor event provides Greathouse families with much food 
and fun. Look for details in late fall. (January 28, 2011).
Yearbooks: Orders are taken in the fall. Each student’s individual picture will be included. We are always in need of candid shots of school activities. If you would like to share your pictures, please forward them to a PTA Board member in charge of the yearbook at the conclusion of each event. These pictures will not be returned to you. If your photos are not used in the yearbook, they will be forwarded to the Historian for our school scrapbook.
School Support

We need your support to help keep Greathouse on top! There are several ways 
to get involved to support our school:

Kroger Cards: Using a Greathouse Kroger Gift Card doesn’t cost you anything- your initial $5.00 purchase for the card can be used to purchase groceries. Our school receives money for items you already buy. It’s easy to reload your card. Cards can be reloaded at any register. Be sure to keep your card loaded and use it to pay for groceries each week. Greathouse benefits because Kroger 
pays our school back 5% of your total sales.
Land’s End School: Land’s End School is a dress code provider. Land’s End Uniform catalogs are available in the school lobby. Our school number is 9000-6248-0. 3% of your net sales from the Land’s End School catalog and Land’s End School web pages are donated back to Greathouse by Land’s End.
www.landsend.com/school
1-800-469-2222
Meijer Cards: The Meijer Community Rewards program was developed to support K-12 schools. Every time you shop at Meijer, you can earn rewards for your designated school. Through the use of the Meijer guest card, which you scan at the register, these contributions cost you nothing, and the more you shop, the more you earn! Purchases from $100-$399.99 earn 1%; $400-$799.99 earn 2.5%; $800+ earn 4%. Applications are in the lobby or you can 

go to Meijer.com/rewards.
Office Depot: Use the Greathouse ID# 70040499 when you check out and our school will receive 5% of your total sales. We will receive a gift certificate to use at the store for office and school supplies. If you buy supplies from Office Depot over the internet for your home or office, just call 1-800-463-3768 after you place your order. Give your confirmation number, and Office 
Depot will credit our school.
Target Cards: Target sponsors a Take Charge of Education program that donates funds to the school of your choice. Designate Greathouse/Shryock as the selected school recipient and Target will donate an amount equal to 1% of either your Target credit card or Target VISA card when you shop at Target (.5% for purchases made everywhere else VISA is accepted). To learn more about the Take Charge of Education program and the Target credit card or Target VISA card, call 1-800-316-6142 or go online at www.target.com.
Authorization to Give Prescription Medication
Authorization to Give Over the Counter Medication
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